
Chapter 1
Chapter 2
Chapter 3
Chapter 4
Chapter 5

2-r-1
2-1,-2
2-1-3
2-1-4

Village Government and Election
Village Board
Municipal Officers and Employees
Boards, Commissions and Committees
Ethics Code and Employment

TTITE2

Government and Administration

CHAPTER 1

Village Government and Elections
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SEC. 2.1-I VILIAGE GOVERNMENT.

The Village of Colfur is a body corporate and politic with- the powers of a munici-
pality at iommon law and gove-rned 

^by 
the- provisions of Chapters 61 and 66 of the

Wisionsin Statutes, laws amending those chbpters, other acts of the legislature and
the Constitution of the State of Wisconsin.

State Law Reference: Wis. Const., Art. XI, Sec. 3.

SEC. 2.I-2 ELECTION POLL HOURS.

The voting polls in the Village of Colfar, Dunn County, Wisconsin shall be opened
from 9:00 a.m. to 8:00 p.m. for all elections.

SEC.2.I-3 OFFICIALNEWSPAPER.

The official Villaee newspaper shall be the Colfa:< Messenger, to be used for the
publication of legll and/<ir official notices and documents when publication is used
instead of posting-as allowed by Wisconsin law.



Sec. Z-L-+ Vi lage Uovernment ano Elecl lons

SEC. 2-1,4 ELECTION OFFICIAI-S.

Pursuant to the Wisconsin Statutes, there is hereby established one (1) set of election
officials to conduct all elections in the Village which shall consist of seven (7)
election inspectors. However, the Vrllage Clqrltreasurer shall have . the. power to
limit the nu?nber of election officials. The Clerk-Treasurer shall determine in advance
of each election whether the number of election officials for such election should be
reduced from the number prescribed by the Wisconsin Statute.s, and if such a reduc-
tion is so determined, the Clerk-Treasurer shall further redistribute duties among the
remaining officials.



Jec. z- L-+ v il lage uovernment ano Electlons

SEC. 2.14 EI-ECTION OFFICTAIS.

Pursuant to the Wisconsin Statutes, there is hereby established one (1) set of election
officials to conduct all elections in the Village which shall consist of seven (7)
election inspectors. However, the Village Clerk-Treasurer shall have the power to
limit the number of election officials. The Clerk-Treasurer shall determine in advance
of each election whether the number of election officials for such election should be
reduced from the number prescribed by the Wisconsin Statutes, and if such a reduc-
tion is so determined, the Clerk-Treasurer shall further redistribute duties among the
remaining officials.
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SEC. 2-2.I VILT-AGE BOARD.

The Trustees of the Village of Colfa:r shall constitute the Village Board. The Village
Board shall be vested with all the powers of the Village not specifically given some
other officer, as well as those powers set forth elsewhere throughout this Code.

State Law Reference: Sections 61.32 and 61.34, Wis. Stats.

SEC.2-2-2 TRUSTEES.

(a) Election, Term, Number. The Village of Colfax shall have sT (6) Tlustees in\ / 
addition'to the President, who is a Trustee by virtue of his office as President.
The six (6) Trustees shall constitute the Villag-e Board. Three (3) Trustees shall
be electdd at each annual spring election for 

-a 
term of two (2) years, corlmenc-

ing on the third Tuesday of Apr!!.4 the year of their election.
(b) Aipointment as Presid'ent. A Village Trustee shall be eligible for appointment as

Village President to fill an unexpired term.

State Law Reference: Sections 61.20 and 61.325, Wis. Stats.



Village of Colfax
Box 417 -  Col fax,  Wisconsin 54730 -  Phone 115-962-3311

Fax 71.5-962-)127

Jean T. Olson, President
John A. Jahr. Clerk-Treasurer

AN ORDiNANCE REGARDING THE CREATION OF AN AUDIT AND FINANCE COMMITTEE OF THE

VILLAGE BOARD:

The Village Board of the Village of Colfax, Wisconsin, do ordain as follows:

SECTION 1. Section 2-2-4(b\lS\ of the Code of Ordinances of the Village of Colfax, Wisconsin, is
hereby repealed arrd recreated as follows:

(8) Audit ald Finance

SECTION 2. This ordinalce shall take effect upon passage arrd publication as required by law'

Adopted: Ju ly  !4 ,  2008

Publ ished:Ju ly  23,  2008
President

Vi l la Clerk-Treas



Vil lage Board

SEC. 2-2-3 VILI,AGE PRESIDENT.

(d Election. The Village president shail be elected at the annual spring election in odd-

numberecl years for a term of two (2) years, commencing on the third ruesdaS'of April in

the Year of his election.
(b) Duties. The Village president shall by virtue of his/her office be a Trustee and presrde

at all meeting. of the Board, have a vote as Trustee, and sign all ordinances, rules'

bylaws, regulations andcommissions adopted or authortzed-by the Board and all orders

drawn on the treasury. The Village President shall rnarntai,n peace and good order' see

thar the Village ordinances are faithfully obeyed, and in case of disturbance' riot or

other apparent necessity appoint as rnanJ* special rna.r'shi-t ls as he shall deem necessar\' '

w-ho tbr the time being shall possess al1 the powers and rigl-rts of'constables'

State Law Reference:  Sec.  6L.24,  Wis '  St :1ts '

sEC. 2'2'4 STANDING COMMITTEES.

(a) Committee Appointments. Stanciing committees of the \/il iage are appointed by the

ViIIage presid.ent, subject to confirmalion by the Vitlage Boai'd. The cornmittees listed

in Subsection (b) shal l  consist of '  three (3) members. The appointments co each

committee shall be made at the annuai organrzational meeting of the Viilage Board'

Stand.ing committees shall review such matters as rnay be ref'erred to thern bY the

ViIIage Board, and shall submit reconrrnerrclatious for Board action.

(b) Committees Established. The following standing comrnittees are established:

(t) Public Works Cornmittee'

Q) Street DePartment Committee'
(3) Public ProPertY Committee'
(+) Public SafetY Cornmittee'
(5) Parks. Recreation and Cemetery Cornmittee.

(6) Ad.rninistrarion cornmittee (FIiA Solid waste Disposai Site Committee).

f i)  Employee Relat ions Comtnittee'
(8) Audit and Finance.

(c) president to Designate Chairpersons, Committees-of-the-Whole, Special Committees'

(1) The president shal l  be an er off icio membel of each cotrtrnit tee-

e) The Village president shall d.esignate the chzrirper:son of standing committees,

subject to Board. confirmation. A11 cornmittee appointments shall be subject to

confirmation by a majorit5'vote of tire Board'

(S) A1l Trustees shal i  serve on at least one standing cotnmittee. The Vil lage

president shal l  be an ex off icio member of each standing cornmittee. or mal '  be

appointecl to Serve as a menrber ot 'a specif ic cornlnit tee'

(4) The Village president rnalr d.eclare the entrre Boald a corntniftee of the rvhole for

rnfbrmal d. iscussion at anv rneeting or for an,v othel 'pulpose. and shal l  ex off ic: i tr

be chairperson of the sanle'
(b) The Village president may, from time to time, appoint such special committee or

committees as he d.eems advisable or as provi.d.ed for by motion or resolution by

the Board. stating the nurnber of members ancl object thereof to perform sucl'r

duties as may bJrssrgned to thern. AJI special comrnittees shall cease to exist'

after rhe April Board meeting unless reappointed bv the Viliage President or

extended by the Vi l lage Board.

S u p p .  0 $ - ( ) $



Sec. 2-2-4 Villaee Board

(d) Committee Reports. ^ .\-/ 
(1) All comniittees are subunits of the Village.Board and perform no executive

or administrative Vitlage function othei than as specifically authorized by
ordinance or policy adopted bV tlg Yllage Board.

(Z) euit commitfee $a! five the full Boaid a report on all matters referred to\ / 
it. Such report shall iecommend a definite iction on each item and shall
Ue ipprou",i by a majority o-f the committee. Each committee report shall
inclutl'e the daie, timel and place of the meeting. and the members attending.
Each such committee report, verbal or writtenfis. deemed to b.e the product
of the- entire committee, whether any item therein is approved unanimously
or not. Each such repoit should provide all necessary historical background
to familiarize the Board with the issue.

(3) ii u committee member in a particular committee disagrees with the position\ / 
taken bv the committee on 

^an 
issue, such member tttuy address the Board

wittr--ttr6 minoritv position. The Board shall permit one (1) committee
*"-U"i supporting itre majority position equal time to address the Board on
such issue.

(.) Ambiguit of Co-'_nittee.4ytFgtity.^ In case of ambiguity ol.uqp1t."li,i9$\1\ / 
betrve"en ihe preceding definition 

- 
of committee authority and a detinition, ln

these ordinanies, of Ttr. authority of a Village officer, employee, board, or
association, the latter shall prevail.

(0 Cooperutio11 of ViUug" Ohcers. All Village officers shall, upon request of the
\^'/ 

.tt.ifo.*"" 
"f 

any ".o--ittee, confer wi'th the committes .qnd supply such
informalion as th6 committee' may request upon any. pending ̂  matter A
committee shall not assume responsibility for th^e administiation of any Village
Department.

SEC. 2-2-5 GENERAL POWERS OF THE VILI-AGE BOARD.

(u) General. Th9 Village Board shall be vested with all the powers of the Village
not rp..ifi*tty gi"gri some other officer. Except as otherwise P|.gyided by law,
the Vilug. n.iuiO stratt have the. management and control of the Village property,
finance{"ttigtt*uyr, streets, navrgable "waters and the public gerv-i9.9, and shall
have the power to u.f fot ih. go"uernment and gooq^ order of the Village, for its
.o-*"*i[f U"".iit and for th"e health, safety, 

-welfare 
and convenience of the

public, und may carry its powers into effect by [cense, regulation, suppression,
["ti"*i"g, i*ritio", 

"p"iiit 

assessment, ..appropriation, jine, ippis,onr,nglt and
other necessary or .otiu"nient meals. - Thd .lo*-"t-t hereby conferred shall be in
addition to all other grants and shall be limited only by_express langua$?.

(b) a"qoirition and Disfosal of Property. The_Village Board Tay $,cauire ploP^"_tE:
\ / 

reaf or personal, within or without the Village, - for parks, ltbranes, .nlstonc
piu."t, rJ.-r.uffi, U.uutification, streets, watenilorks, seryp.e or waste diTo:l
harbois. improvement of watercourses, public grounds, vehicle parking areas and
ioi u"y'oth^ir public purposei may acqriire r9a1 p^rop.erly yilli" or contiguous to

the Viilase. bv means' other ihan tond^emnation, for- industrial sites.; Fay improve
and beau"titv itrr same; may construct, own, lease and maintain buildings on such
prop"rrf6i k;;ti;;;-i6ceation, aqrusement pttd gt!9t. p"^b^ti:l:,tP^o:"f; and
ila1i s"it and conv.y ru'.rr property. Condemnation shall bb as prbvided by the
Wisconsin Statutes.



(c) Acquisition of Easements and Property Rights. Confirming all powers granted to
the Village Board and in furtherance thereof, the Board is expressly authorized
to acquire by gift, purchase or condemnation under the Wisconsin Statutes, &try
and all property rights in lands or waters, including rights of access and use,
negative or positive easements, restrictive covenants, covenants running with
land, scenic easements and any rights for use of property of any nature what-
soever, however denominated, which may be lawfully acquired for the benefit of
the public or for any public purpose, including the exercise of powers granted
under Sections 61.35 and 62.23, Wis. Stats.; and may sell and convey such
easements or property rights when no longer needed for public use or protection.

(d) Village Finances. The Village board may lerry and provide for the collection of
taxes and special assessments; may refund any tan or special assessment paid, or
any part thereof, when satisfied that the same was unjust or illegal; and
generally may manage the Village finances. The Village Board may loan money
io any school district located within the Village or within which the Village is
wholly or partially located in such sums as are needed by such district to meet
the immediate expenses of operating the schools thereof, and the Board of the
district may borrow money from such Village accordingly and give its note
therefor. No such loan shall be made to extend beyond August 30 next following
the making thereof or in an amount exceeding one-half (Il2) of the estimated
receipts for such district as certified by' the State Superintendent of Public
Instruction and the local School Clerk. The rate of interest on any such loan
shall be determined by the Village Board.

(r) Constmction of Powers. Consistent with the purpose of giving to villages the
largest measure of self-government in accordance with the spqi! of t[e home
rule amendment to the Constitution, the grants of power to the Village Board in
this Section and throughout this Code of Ordinances shall be liberally construed
in favor of the rights, powers and privileges of villages to promole the general
welfare , peace, good order and prospbrity of the Village and its inhabitants.

Sec. 2-2-5 Village Board

State Law Reference: Art. XI, Sec. 3, Wis. Const.; Sec. 61,.34, Wis. Stats.

SEC. 2-2-6 COOPERATION WTI}I OTHER MUNICTPALITIES.

The Village Board, on behalf of the Village, may join with other counties, villages,
cities, towns or other governmental entities in a cooperative arrangerygnl for
executing any power or duty in order to attain greater economy or efficiency,
including joint employment of appointive officers and employees.

State Law Reference: Sections 6I.34(2) and 66.30, Wis. Stats.

SEC. 2-2:7 INTERNAL POWERS OF THE BOARD.

The Village Board has the power to preserve ord er at its meetilgt. Members of the
Village board shall be resid6nts of the Village at the time of their election and during
their terms of office.

State Law Reterence:Sec. 61,.32, Wis. Stats.



Sec. 2:2-6 Vrl laqe lJoard

SEC.2-2.8 SAI-ARIES.

The Village President and other Trustees who make up the Village Board, whether
operating under general or special law, may by majority vote of all the members of
the Village Board determine that a salary be paid the President, Trustees, and other
Village officials and employees. The salaries and compensation to be paid to Village
officers and employees shall be annually determined by resolution of the Village
Board. Salaries heretofore established shall so remain until changed by ordinance and
shall not be increased or diminished during their terms of office.

State Law Reference: Sec. 61.32, Wis. Stats.

SEC.2-2-9 MEETINGS.

(a) Regular Meetings. Regular meetings of the Village Board shall be held on the
second and fourth Monday of each calendar month at 7:00 p.m. local time, except
when the day so designated falls on a legal holiday, in which case the regular
meeting shall be held the following duy, or at such other date and time as the
Village Board shall designate. When the Village Board designates a date and
time for the regular Board Meeting, notice thereof shall be posted at the
Municipal Building in the Village of Colfzur prior to such rescheduled meeting
date. All meetings of the Board shall be held at the Municipal Building, unless
specified otherwise in the minutes of the preceding meeting or by written notice
posted at the regular meeting place at least three (3) hours prior to any
meeting. In any event, all Board meetings shall be held within the boundaries of
the Village.

(b) Annual Organizanonal Meet'ng. The Village Board shall hold an annual organtza-
tional meeting on the third Tuesday in April or on the first regular meeting in
May following the spring election for the purpose of organization.

(.) Board Minutes. The Village Clerk-Treasurer shall keep a record of all Board
proceedings and cause the proceedings to be published.

State Law Reference: Sec. 61,.32, Wis. Stats.

SEC. 2-2.10 SPECIAL MEETINGS.

(a) Special meetings of the Board may be called by the Village President, or by two\ / 
12; frustees fiffng a request with ine Vittage ilerk-Treasilrer at least fortylsight
(48) hours prior to the time specified for such meeting. The Village Clerk-
Treasurer shall select the day 

-for 
the special meeting and immediately notify

each Trustee of the time and purpose of such meeting. The notice shall be
delivered or mailed to each frusteb personally or left a-t his/her usual place of
abode a minimum of twenty-four (24) hours prior to the meeting time, unless an
emergency meeting. The Village Clerk-Treasurer shall cause a record of such
notic6 to' be filed" in his/her 6ffice prior to the time fixed for such special
meeting. No business shall be transacted at a special meeting except for the
purpose stated in the notice thereof. Notice to the public of special meeting_s
shall conform to the open meeting requirements of Sec. 61.32 and Chapter 19,
Subch. IV, Wis. Stats. The Village Clerk-Treasurer shall give notice immediately
upon the call for such meeting being filed with him/her.



Sec. 2-2-10 Villaee Board

(b) The request for any special meeting shall __state the purpose for which the\ - / 
-eltittg'ls to be calied 

^ 
and no busin-ess shall be transacted but that for which

the mJetine has been called. Individuals requesting a specia] megliqg of the
Viif"g" bouiA shall be required to pay a fee of One Hundreil Dollars ($100.00) for
such meeting.

State Law Reference: Sections 6 L.32 and 985 .02(2)(a), Wis. Stats.; Ch. 19, Subch.
IV, Wis. Stats.

SEC. 2-2-rr OPEN MEETINGS; ADJOURNMENT OF MEETINGS-

(a) Open Meet'ng l-aw Compliance:.All meetings.o{ th: Village Board and subunits\-/ 
thbreof sttutt 6" op.tr to the public as provid'ed in Subchapter IV of.Chap.ter 19,
Secs. rqf l ihrough 19.89, Wii. Qtats. Public notice of all such meetings shall be
given as providedln Sec. 19.84, Wis. Stats.

(b) hOio"r"ft""t of trrt""tings. Air adiournment to a closed session ryay be only for a
\""' 

i;hitt.d purpose as eilu-.rateci in Sec. 19.85, Wis. Stats., and must meet the
bther requirements of said Sec. 19.85, Wis. Stats.

(c) Meetingi io n" Op"o. During the holding of any opgn session in the regular
\-'l 

;;.tiffi-room or in the substiiuted meetin-g.room, said room and said meeting
shall aiatt times be open and remain ope.n t9 aJl citizens.

(d) Closed Vf""ti"er. fh" provisions of itris Code do not prohibit the Board or any
\-'l 

*-"-it[. ift"i"of from having a closed meeting which^.is legally.convened and
legally held in a room in said building other than the ottictal meettng room or ln
some-other building in the Village.

State Law Reference: Sec. 67.32 and Ch. 19, Subch. IV, Wis. Stats.

SEC. 2-2-12 QUORUM.

(u) A majority of the members of the Village Board shall constitute-a qu.orum, but a
lesser 

""riu"r 
-uy io:ourn or compel aitendance of absent members if a majority

ii 
"ot 

preient. The Viilage Presiderit shall be counted in computi1q3.9u9,tlT;
(b) When th; presidine offiz.r shall have called the members- to order, the Village
\"'/' 

al;;li:Ti"ui"r*-ttt?tL record the attendance, noting who are present, and who
are uur""i, ;a ir, irter having gone -thfpqgh with ltre call, it 

-shall 
appear that

a qrro.uro' is not 
'pt.t.nq 

the" f?ct shall 5e entered in the minuteS, and the
-"rnbers present inuy udioutn to a later date in the month; if they .do not

establish the next *""ti"g dut", the Village Board shall stand adjoYrned to the

time 
"pb;ilJ'i;; 

the ti.*i r"gnlu. meet"ing unless a special meeting is called

sooner.

State Law Reference: Sec. 61'.32, Wis. Stats.



Sec. 2-2-t3 Village Board

SEC. 2-2.13 PRESIDING OFFICERS.

(a) The Village President Shall Preside. Village President shall geside over\ / 
meetings o"f the Village Board. In case of abs6nce of the Villagj President, the
Village Clerk-Treasurer shall call the meeting to order and the Trustees present
shall 

-elect 
one of their number acting President.

(b) Duties. The presiding officer shatt preserve order and decorum, decide all\ / 
questions of order, andconduct the proceedings of the meeting, unles-s otherwise
frovided by statute or by these rules. Any member shall -h?u" the- rlght to
hppeal frorir a decision oi the presiding offii:er. Such appeal is not debatable
a^nh must be sustained by a majority vote of the members present excluding the
presiding officer.

State Law Reference: Sec. 6I.32, Wis. Stats.

sEC. 2-2-74 MEETING AGENDAS; ORDER OF BUSINESS.

(a) Agenda.\ / 
(1) The order of business at all regular _qr lplcial meetings^shall be according

to the agenda prepared by ttre Clerk-Treasurer. All matters to be
presented-at a Board meeting shall be filed with a Clerk-Treasurer no later'than 

Noon on the Friday preteding the scheduled regular Board meeting to
enable the Clerk-Treasurei to prefare the agenda and all attachments and
distribute the same to the Villaee^ Board. Matters filed after Noon on the
Friday preceding the Board me?ting will not be placed upon the agenda.
The President may waive the fiting deadline for emergency cause shown.

(Z) A submitting defartment shall include copies of all material necessary to
consider the agenda item.

(3) The Viltage Fresident shall advise the Clerk-Treasurer whether to include
an item oi the agenda, except that the Trustees calling a special meeting
shall decide whichltems shall 6e first considered at such special meeting.

(4) The Clerk-Treasurer shall afford the Trustees ma,rimumleasonable notice of
agenda items as each situation allows.

(b) Order "of Business. _Generally, . the following order may be observed in the
conduct of all regular Board meetings:
(1) Call to order.
(2) Recording of attendance.
(:) Appr.oval"of minutes, and any corrections, of preceding regular and special

meetlngs.
(4) Public appearances.
(Sl New bus^iiress, including the introduction of Ordinances and Resolutions.
iOi Communications and riiscellaneous business as permitted by law.
(l\ Unfinished business from the previous meeting.
(8) Committee rePorts.
(g) Reports of Village officers.

(10) Adjoqlnmen_t- .. . . .(c) 
'Oid"t 

ib Be Followed. No business shall be taken up out of order unless\ / 
authorized by the Village President or by majority consenf of all Trustees and in
the absence of any debate whatsoever.

(d) Recognition of Visitors. In order to maintain and hold meetings in .an orderly\ / 
fashidn the following procedure will be followed reglrding visitors unless having
previously made a re-qdest to be placed on the agenda for a specific item:



Sec. 2-2-14 Village Board

(1) All visitors will be recognized at the beginning of the meet^itg.

i;i iG diJ;"iiio" allowed"fro- visitors dlring lhe course of the meeting unless
requested by the Board.

(3) B.ior. ttt.'.toil of ttir regular meeting, gacb visitor can be recogntzed and
' 

allowed to speak for no more than three (3) minutes.

sEC. 2-2-15 INTRODUCTION OF BUSINESS; RESOLUTIONS AND
ORDINANCES; DISPOSITION OF COMMUNICATIONS.

(a) Ordinances. All ordinances and resolutions shall be prepared as follows:\*'/ 
f fi--EuCn ordinance or resolution shall include- a note stating th.. purpose
\-, 

thereof prepared by the sponsor. All ordinances submitted to the -Board
shaif G'i"iwriiing'u"O rttitt include at the outset a brief statement of the
subiect matter and a title.

(z) Thd tffi;;; of an ordinance or resolution may 9." th? President, one (1) or
more'Trustees, i d"purtment head or a committee, board, or commission.
Th; Oerk-Tr"asurer or the Village Attorney may sponsor ordinances or
resolutions when-cttung"t in state"law make'it n6ceisary or desirable for

the village to actraPidlY'--+i^- 
both a recommended referral to(3) Each ordinance or resolution may. contatn

uppiopriui" subunits of the boaid and a fiscal note showing the contem-
pidteO fiscal impact, if any, of the proposal'

G\ On ordinan."r 
- 
oi resdlutions ir,at require special tranding, the Clerk-

\ '/ 
i;;"ili;i shall assure that an editorial note is piepared showing compliance
with such sP-ecial handing

(5) ntt Ctert<-'rreasurer ^q-ay reject ?ny gTdinance or resolution from placement
on the asenda which fails to iomply with this Section.

(6) n.toi"il?"i-irritt be in writing af the request of one Trustee; such request
shall be nondebatable.

(i) int"s requestea bt a.Trustee before a final vote is taken, no ordinance,
resolution br bylaw need be read in full'

(S) Risolutions -uy be referred to an appropriate standing committee for an

advisory recommendation.
(b) SubjJ *a'N.t-U""qg. 

"f 
Ordinances. Each ordinance shall be related to no

mofe th;;;. (1) r;6j.it, Amendment or repeal of ordinances shall only be

accompiitn"O if the u#.nAing ot repealing ordinance contains the number and

title of the ordinance to be "amenA'eO o. "repealed, qnd title of amending and

i"p"uii"g ordinances shall reflect their purposeio amend or repeal.
(c) N6tice. 

^"Ti; 
Vtiiug" Board may take 

^action 
on an ordinance only if it appears on

\-'" 
itre written agendaTor meeting at which action is requested.

(d) Effectiv;^i;:P;^* u*ii.rs oth;rwise provided, all oidinances shalt take effect and
\u/ 

;J;;'ilrce from and aiter passage'und pubiication; and pubtished copies thereof

shall have appended the date of first publicatlon.
(") ij,ir-i;;iti;"'5i-p"titio*, Communicatigu_F.1". T..y.petition or other corres-
\-'l 

po"ii"." fto* citizens'ad-dressed tg the Village Boaid^or to the Village Clerk-

Treasurer or other ViU"g" 
-oiii."r 

tot referenie to the Village. Board, shall be

delivered by such ottr# Vil-lage officer to the. Village PrEsident or to the

;;;;tAiil "rit.;;? 
itt"-sourd is soon as convenient afTer rgljlpt^""1f:i", and

m any event, prrot to or at the opeTing of the next meeting- 9j -l*.,yillage
Board torio*i"E irt" i..+t or 

-ii"r6l 
Ev6ry such petition, or olher writing, and



every paper, communication -or other proc_e_eding
Boaid 

-for 
action, may be referred by the Village

to the appropriate committee or commission, unless

Sec. 2-2-75 Village Board

which shall come before the
President or presiding officer
objected to by some member

of the Board.
(0 Reference and Reports. The_presiding officer may refer ney business coming to

the Board to the appropriate Board co-mmittee unless otherwise referred or acted
upon by the Village Bbard. All referrals, unless_otherwise provided for in the
r6ferral, shall be rEported on at the next regular Board meeting._ Village Board
motions based uporr. committee or commission action is permissible only on items
specifically on the agenda.

SEC. 2-2-16 PUBLICATION AND EFFECT OF ORDINANCES.

(u) All general ordinances of the Village anq lll _tg.gulations imposing qny penalty
shall- be published in the official paper of the Village _g.+-ce or postejl according
to state l^aw, and shall be immediaiely recorded by tht Vill age Clerk-Treasurer in
a book kept for that purpose and/or- the Village Code of Ordinances. A printed
copy of stich ordinance br reguldliqn in any.book, pamphlet-or newspapej and
pubiistt.d or purporting to be 

-published 
therein by direction of. the.Villagb Board

Stratt be primd facie probf of due passage, public-ation and recording thereof.
(b) All ordinances shail take effeci and- be in force from and after passage and

publication/posting thereof, unless otherwise provided.

State Law Reference: Sections 61.32 and 61.50, Wis. Stats.

SEC. 2-2.17 CONDUCT OF DET TRERATIONS.

(a) Roll Call Votes. A roll call shall not be necessary on any questions or motions
except as follows:
(1) 

^ 
When the ayes and noes are requeste{_ly. any member.

(Z) When required by the state statutes of Wisconsin.
(b) Record of Votes. All aye a_n{- nay votes shall be recorded in the official\ / 

minutes. The ayes and niys shall be ordered upon any question at the request
of any member of the Village Board.

(c) ParliamentaryProcedure.\ / 
(1) No Trultee shall address the Board until he has been.le,.cogni,zpd blr thg

presiding officer. He/she shall thereupon address himself/herself to Board
and cotifine his remlrks to the quesiion under discussion and avoid all
personalities.

(Z) When two (2) or more members simultaneously . s9.ek recognition, the
presiding offiier shall name the member who is to spcak first.

(3) 
^l 
{o p"rr6n other than a member shall address the-Board except under. order\ / 

of business, except the citizens may address the Board with- permission of
the presiding offiber as to matters *trictr are being considered by the Board
at the time.
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(4) When a question is in debate, no action shall be in order except:
a. To adjourn;
b. To lay on the table;
c. The previous question;
d. To postpone to a certain date;
e. To refer to a standing, select or special committee;
f. To amend;
g. _ To postpone indefinitelyl
and these several motions shall have precedence in the order in which they
stand.

(5) The movant may request leave to withdraw a motion at any time prior to
voting on the question. Such a request requires no second. If any member
objects, the presiding officer shall put the question of granting the request
to vote.

(d) Compelling Votes. No member may be compelled to vote. When a member
abstains from voting, the effect is the same as if the member voted on the
prevailing side. The "prevailing side" is defined as the votes accumulated which
resulted in carrying or defeating a question. In case of a tie vote (not including
the abstentior), the abstaining vote is considered a "naye." In case of a vote
requiring approval by more than a simple majority, &tr abstaining vote is
considered an "aye."

(e) Majority Vote. Unless a larger number is required by statute, ordinance or
bylaw, a majority vote of those present at a legally constituted meeting is
necessary to carry a question.

SEC. 2-2.18 RECONSIDERATION OF QUESTIONS.

Any member voting on the prevailing side may move for reconsideration of the vote
on any question at that meeting or the next succeeding regular meeting. A Trustee
may not change his/her vote on any question after the result has been announced.

SEC. 2-2-19 DISTURBANCES AND DISORDERLY CONDUCT.

Whenever any disturbance or disorderly conduct shall occur in any of the meetings of
the Board, th-e President may cause the room to be cleared of all persons causing luch
disorderlv conduct.

SEC. 2-2-20 AMENDMENT OF RULES.

The rules of Sections 2-2-17 through 2-2-19 shall not be rescinded or amended unless
the proposed amendment or motion to rescind has laid over from a_ legqfar meeting,
and then it shall require a vote of two-thirds (213) of all the members of the Board.

SEC. 2-Z-2I SUSPENSION OF RULES.

These rules shall not be suspended except by a two-thirds (213) vote of all the
members of the Board.
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CFIAPTER 3

Municipal Officers and Employees

General Provisions
Appointed Officials
Village Clerk-Treasurer
D eputy Clerk-Treasurer
Village Attorney
Chief of Police
Fire Chief
Weed Commissioner
Director of Public Works
Assessor
Municipal Judge; Municipal Court
Clerk of Municipal Court
Building Inspecfor; Plumbing Inspector; Heating, Ventilating and

AiiConditioning Inspector; Electrical Inspector
Elieibilitv for Office
OaThs of'Office
Vacancies
Removal from Office
Custody of Official Property

SEC. 2.3-I GENERAL PROVISIONS.

(a) General Powers. Officers shall have generally the powers and duties. prescribed\-'l 
foi tit 

" 
offi."rr of towns and villageS, except as otherwise provided and such

powers and duties as are prescriSed by l+y- and excep.t 
-as 

to the Village
i'resident, itrutt perform such duties as ihall be required of him/her ty the
Vittug" Board. Officets whose_ porvers and duties are not enumerated in Cha.pter
61 of"the Wisconsin Statutes, shail have such powers and duties as are prescribed
by law for like officers or as are directed by the Village Board.

(b) dntes. All officers and departments iouy make the necessary rules for the\-"/ 
.o"a"rt of their duties and incidental proceedings, subject to prior approval by
the Village Board.

(c) Applicab"ility of Ethics Statutes- The general l-aws for -the plnishment of bribery,\ / 
*isO"*ean6rs and corruption in office stralt apply to Village .officers.

(d) Ireal Representation- 
'Whenever 

a Village^official in-his/her official capacity\-/' 
[rot-.d..i against or obliged to proceeE F^:f.o{. any civil court, board or
conurussion, io defend or riaintain hisTtrer official posiiion, or because of some
act arising 6ut of the performanc,e of his/helofficial duties_, an$ he/she has pre-
vailed in"such pro.e"^dings, or the- Village Board has ordered the proceedinqs
disconti"".O, itt! Board tildy provide for layment to such official such sum as it
r;;; fii, to ieimburse him'f<jr the expenses reasonably incurred for costs and
attornev's fees.



 

Village of Colfax 

CHARTER ORDINANCE 2011-01 

§66.010; Wis. Stats. 

ORDINANCE CREATING THE POSITION, DUTIES AND RESPONSIBILITIES OF THE “OFFICE OF 

VILLAGE ADMINISTRATOR/CLERK-TREASURER” AS CHAPTER 2-3-3. OF THE COLFAX VILLAGE 

CODE   

 

The Board of Trustees of the Village of Colfax hereby ordains as follows: 

 

Section 1. Chapter 2.3-3 of the Colfax Village Code is created to read as follows: 

 

1A.01 Office of the Village Administrator/Clerk-Treasurer. In order to provide the Village of Colfax with an efficient, 

effective and responsible government under a system of a part-time president and part-time board of trustees 

(“Board”), at a time when Village government is becoming increasingly complex, hereby is created the Office of 

Village Administrator/Clerk-Treasurer (“Administrator”).  This office is created pursuant to the authority of §66.010, 

Wis. Stats. 

 

1A.02 Appointment, Term of Office and Removal. The Administrator shall be appointed on the basis of merit with 

regard to training, experience, administrative abilities and general fitness for the office, by a two-thirds vote of the 

Board. Upon completion of a two-year probation period, during which the Administrator may be dismissed without 

cause by a two-thirds vote of the Board, the Administrator shall hold office subject to removal at any time by a two-

thirds vote of the Board. This section shall not preclude the Board from establishing other employment terms 

consistent with the Village’s ordinances.   

 

1A.03 Residency. The Administrator shall become a resident of the Village of Colfax within one year following the 

date of appointment and shall maintain primary residency during the term of this appointment. 

 

1A.04 Functions and Duties of the Administrator.  The Administrator shall be the chief administrative officer of the 

Village, responsible for the administration of the business affairs of the Village, pursuant to the directives of the 

Board, with powers and duties including, but not limited to the following: 

 

ADMINISTRATION. The Administrator shall be responsible for the administration of all day-to-day operations of the 

Village government, including but not limited to: 

 

GENERAL 

 carrying out the directives of the Board that require administrative implementation and regular 

reporting on the status of Village operational functions 

 representing the Village in intergovernmental and legislative affairs as directed by the Board  

 regularly informing the full Board of committee resolutions and actions, and actions by other 

governmental or quasi-governmental entities affecting the functioning of the Village 

 promote the economic well-being and growth of the Village through cooperation with the public and 

private sectors 

 all duties and responsibilities as set forth in Wisconsin Statutes and the Village Code 

 other responsibilities as set forth in the Administrator’s position description  

 

HUMAN RESOURCES  

 administration, direction and coordination of all employees of the Village according to organization 

policies and procedures 

 development, maintenance and modification of personnel policies and procedures, subject to 

Board review 

 maintenance of personnel records 

 evaluating the performance of employees who report directly to the Administrator  and participating 

in the evaluation process of employees by their department head 

 participation in labor contract negotiations and collective bargaining issues and assurance of 

compliance 

 

CLERK  

 administration of all election-related responsibilities required by the State of Wisconsin and other 

interested governmental entities 



 

 preparation and maintenance of materials and records required by Wisconsin Statutes and Village 

Code for meetings of the Board and its committees, commissions and  other entities under the 

authority of the Village 

 maintenance of Village records according to Wisconsin Statute and Village Code requirements 

 administration of issuance of licenses and permits pursuant to Wisconsin Statutes and Village 

Code, and annual review of fee schedules and recommendation to the Board of modifications for 

approval 

 

TREASURER 

 pursuant to Board guidance and direction, management of the investment portfolio of the Village 

 development and presentation of monthly reports to the Board on the finances of the Village 

 evaluation of insurance needs and recommendation of modifications in coverage, providers and 

other related issues to the Board 

 administration of the budgeting process in accordance with State and municipal requirements, 

including but not limited to preparation of the annual budget in consultation with department heads 

and the Board; administering, monitoring and regular reporting on budget compliance throughout 

the year 

 

Section 2: In accord with § 61.195, Wis. Stats., this constitutes a Charter Ordinance, to be adopted in accord with 

and subject to the provisions of § 66.0101, Wis. Stats. As a Charter Ordinance, and in accord with § 66.0101 (2)(b), 

Wis. Stats., this ordinance amends a part of the charter of the Village by constituting an election on the part of the 

Village Board to modify §§ 61.25 and 61.26, Wis. Stats., as they apply to the Village by combining the offices of 

clerk-treasurer with the office of administrator, which election on the part of the Village Board is deemed to be a 

matter of and falling within the confines of a matter of local affair and government of the Village of Colfax. To this 

effect and to the extent that the Village is altering the previously combined offices of clerk and treasurer by further 

combining them with the office of Village Administrator, §§ 61.25 and 61.26, Wis. Stats., are made inapplicable but 

in all other respects, §§ 61.25 and 61.26, Wis. Stats., shall remain in full force and effect. 

 

Section 3: That the Deputy Village Clerk shall publish this ordinance in its entirety as a Class 1 publication under 

Ch. 985, Wis. Stats., and this ordinance shall be recorded by said officer in a permanent book kept for that purpose, 

together with a statement of the manner of its adoption. Further, a certified copy of this ordinance shall be filed with 

the State of Wisconsin, Secretary of State. 

 

Section 4: In accord with § 66.0101 (5), Wis. Stats., this ordinance shall not take effect until sixty (60) days after its 

passage and publication. If within the said sixty (60) day period, a petition conforming to the provisions of § 8.40, 

Wis. Stats., signed by a number of electors of the Village equal to at least 7 % of the votes cast in the Village for 

governor in the last general election is field with the office of the Clerk-Treasurer of the Village demanding that the 

ordinance be submitted to a vote of the electors, it may not take effect until it is submitted to a referendum and 

approved by a majority of the electors voting in the referendum. In the event that no such petition is filed, it shall 

take effect sixty (60) days after its passage and publication. 

 

Section 5: That § 2-3-3 of the Village Code is hereby repealed, effective upon the date that this Charter Ordinance 

takes effect under Section Six, below. That in the event that this Charter Ordinance is taken to a referendum vote 

and the adoption of this Charter Ordinance is defeated by the electors at such time, this repeal of § 2-3-3 shall be 

vacated as if this section had never been adopted. 

 

Section 6: That Sections Three, Four, Five and Six of this Charter Ordinance need not be codified. 

 

Date enacted: January 31, 2011. 

 

Village of Colfax  
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Published: February 9, 2011 

Effective: April 10, 2011 

 



The Village officials hereinafter set forth shall be appointed by the Village President,
subject to confirmation by the Village Board; and one (1) or more of said offices may
be held by the same person. The Village President shall not vote except in the case
of the tie. Persons appointed to perform the duties of the following offices shall
hold office for an indefinite term, subject to removal as provided by Sec. 17.12(1)(c)
and (d), Wis. Stats.

( 1) Clerk-Treasurer.
(2) Director of Public Works.
(3) Buildinglnspector.
(4) Chief of Police.
(5) Civil Defense Director [one (1) year term].

sEC. 2-3-2

Sec. 2-3-2 Municipal Officers and Emplovees

APPOINTED OFFICIAIS.

SEC. 2-3-3 VILT-AGE CLERK-TREASURER.

(u) Consolidated Offices. Pursuant to Sections 6I.195,61..197 and 66.01 of the
Wisconsin Statutes, the Village of Colfax hereby elects not to be governed by
those portions of Sections 67.19, 61.23 and 61.25(2), Wis. Stats., which relate to
the selection and tenure of the Clerk and Treasurer, and which are in conflict
with this Section.

(b) Appointment. The office of Village Clerk-Treasurer shall be filled by appoint-
ment in the manner of other appointed officials as provided in Section 2-3-2.

(.) Duties. The Village Clerk-Tieasurer shall perform the statutory dgt_l-e-s of Village
Clerk and Treasuier and such other duties as required by the Village Board.
(Charter Ordinance).

SEC. 2-34 DEPUTY CLERK-TREASURER.

The Clerk-Treasurer may appoint a Deputy Clerk-Treasurer(s), subject to confirmation
by a majority of all the members of the-Viilage Board. ThlDeputy Clerk-Treasurer(s)
shall have air indefinite term of office. The Deputy Clerk-Treasurer(s) shall act under
the Village Clerk-Treasurer's direction and, during the temporary absence or disability
of the Village Clerk-Treasurer or during a vacancy in such qffice, qltqll perform the
duties of Village Clerk-Treasurer. The acts of the Deputy(s) shall be covered by
official bond as the Village Board shall direct.

State Law Reference: Sec. 61.261, Wis. Stats.

SEC. 2-3-5 VILI-AGE ATTORNEY.

(u) Appointment. The Village Attorley is qn appointed posi-tion. The Village
A-tforney shall be appointed by the Village President, except the Village Attorney
shall serve at the pleasure of the Board.

(b) Duties. The Village Attorney shall have the follo*ilg duties:_
(1) The Village-Attorney shall conduct all of the legal business in which the

Village is interested.
(2) The Village Attorney shall, when requested by Village officers, give written

legal opinions, which shall be filed with the Vil,lage.
(3) ffie Vittage Attorney shall draft ordinances, bo-nds and other instruments as

may be required by Village officers.
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(4) The Village Attorney may appoint an assistanl,- *hg t-ltqll have power to
perform hls/her duti-es ariO foi whose acts he/she shall be responsible to
ttre Vitt age.' Such assistant shall receive no compensation from the Vill &Ea,
unless previously provided by ordinance.

(5) The Village Bo-aid may employ and compensate special counsel to assist in
or take chlrge of any matterin which the Village is_ihterested.

(6) The Village Attorney shall p_erform such other duties as provided by State
law and as designated by the Village Board.

SEC. 2-3.6 CHIEF OF POLICE.

(a) Appointment.\ / 
(1)^ The Chief of Police shall be appginted by a majority vote of the members

of the Village Board for an indefinite term, sgbigg.t to removal pt-tqt?nt to
the proceduies established in Sec. 6],.610)(attt), Wis. Stats. The Chief shall
exercise the powers and duties of Village marshals and Villlge constables
and any other powers and duties prescrlbgg bV the Village Board, Village
ordinarices or the Wisconsin Statutes. Upon a permanent vacancy, an
officer designated by the Board shall temporbrily replace the Chief until the
vacancy is filled by the Village Board.

(Z) The c6-pensation to be piid the Chief of Police for his/her services, th"^\ / 
hours of 

^active 
duty, rest days, vacation periods and other involvement of

his employment shali be such as may be determined by the Villqgg Board
from time to time. In the event oi vacation or temporary disability, t!"
Chief of Police shatl appoint an officer in charge to act in the Chiefs
absence, subject to approval of the Village Board.

(b) General Duties-\-/' 
(1) ft 

" 
Chief of Police shall have command of the Police Department. {"/.th.q\ / 

shall have general administration and control of t^!.e . Department and shall
be responsible for the Department's government, efficiency and general good
conduct.

(Z) The Chief of Police sfral-l perform all duties. presc.ribed to.him/her.by th.e\ / 
laws of the State and the Ordinances of tha Village and shall obey all
lawful written orders of the Village Board or appropriate Committee
thereof.

(3) The Chief of Police shall caulg. the public peace to.be preserved and may
arrest and with reasonable diligence take before the proper - court every
person found in t\r.Village engage.d in any djsturbance o.t-the^P9qce or
violating any law of the Stite or-Oldinance of .the. Village. The Chief shall
coooerite #ittt other law enforcement officers in the arr-est or apprehension
of i..ron charged with crime. He/she shall see that all laws and ordi-
nun..s of the Vilage and State are enforced. Whenever any violation
thereof shall come t-c, his/her knowledge, he/she shall cause the- requisite
complaint to be made and see that 

-the 
evidence is procured for the

succ'essful prosecution of the offender or offenders. Helshe shall exercise
supervisory control over all tlle personnel of [is/her department and pay
adbpt, su6ject to the apprgy?l oi the Village Board, .rules and regulations
for 

^ 
the gbvernment, ciiicipline, equipment and uniforms gf the. police

officers. "He/she stritt be Solely res-prinsible for the care and condition of
the equipment used by his/her Depaitment. He/she shall keep an accurate
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and complete record of all complaints, arrests, traffic violations, convictions
and dispositions of the Department.

State Law Reference: Sec. 61.65(1)(u-), Wis. Stats.

SEC. 2-3:7 FIRE CHIEF.

(a) Aopointment. The office of Fire Chief shall be filled by electiot by 1 otajg{ty
\*'/ 

"ilt!?in" 
*"mbers oi trt" Fire Department in accordarice with the rules of the

Department. T'n. Chief shall hold ,itti." until removed for cause after a hearing

bi'e;it"" oi tt t..-quuii* Q |g of the members of the Department, unless his

servlces are sooner terminai.b iry resignation, death or changq of residence to

outside th. Vfu"g. lit"t6. 
-Upqn 

o..u?."trce of a _vacancy in-the office of Fire

ah*f, 
- 
th;- tunt irig otti..r of 

'the 
b"IurtTgnt $?ll perf6rm the duties of the

Chief until such uu.u".V- is nffea. t't" Fire Chief tnaU be virtue of his/her

office hold the office of Fire Inspector.
(b) Powers and Duties of Chief-\u'l 

ti)-"Th;-hi;f shall [av.-g.ne^ra,l supervision of the Dep.artment, subject to this

crrapiei uno ttt.-uvruvF of itt"Department and shail be responsible for the

personnel and general efficienry of the Department.
e\ it shall be thj duty of the Chief or ranking officer of the. Department to
\-'/ 

6. 
-pr"s"nt 

at all- fires, to have complete command of and entire respon-

sibifiiv 
"i"i 

"tt 
iirefighiing operations, to plan the control of the same' to

Oit..i t^rr" u.iio" oi th""coinpany when ttrey arrive at^ a,fire, to observe
thai tft. Oepartment does itj Otity, Jo granl leaves of absence at a fire

*rr"""t.tirte-ilt-a;;- iiprop"r ind to"see that the fire apparatus is kept

in oroPer condition at all times.
(3) ihi. f,i;; Ci;[i^ihalt enforce all fire. prevention ordinances of this Village

and state laws u"O i"gututions pertaining-to-fire prevenlion and shall 5"9p
citizens informeO-- o" Fii. pt.u.?ttion me"thods an^d on the activities of the

DePartment.

Cross Reference: Title 5, ChaPter 2'

SEC. 2-3-8 WEED COMMISSIONER.

The Weed Commissioner shall be appointed by ttte Village President,. subject to Village

Board confirmation. The G; of oifice of ittJWeed coirmissioner shall commence on

the first oay'^of 
^Muy 

i;il"dg ttirlq"i. uppointment. The Weed Commissioner shall

take the official-ouit;. *tti.ri "oath'shdl b! filed in the office of the Village.Clerk-

Treasurer and shall hold 
-office 

for on. y.ir. The Weed Commissioner shall hold

office pursuant to and fulfill the duties set out in state law.

State Law Reference: Sections 66.97 and 66.98, Wis. Stats.
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SEC. 2-3-9 DIRECTOR OF PUBLIC WORKS.

(u) Appointment. The Director of Public Works shall be appointed pursuant to
Section 2-3-2.

(b) poti"r urrd Fo*"tr. The Director of Pubtic Works shall have the following duties
and powers:
(1) 

'Th; 
Director of Public Works shall have general charge and supervision of

public works and public utilities in the.Village.
(Z) ffi. Director of'Public Works shall be iesponsible for the maintenance,

repair and construction of streets, -alleys, curbs and gutters, sidewalks,
Uridges,-stieet signs, storm sewers, Village buildings.and-structures and all
relaied'machinerf, e(uipment and pryperty used in such activity.

(3) Th; Dii"itor of irutitii works sh'a[ have charge. of ce.rtain public services,
rncluding snow and ice removal, street cleaning and flushing. . . .

(4) Th;Dii?.ioi oi-FuUtic Works'shall perform-such other activities and duties
ur u[--i-por"O .tpo.t him/her frori time to time by the Village Board,
his/her job descripfion or employment contract.

SEC. 2.3.10 ASSESSOR.

(a) pursuant to Sections 61,.195,61.197 and 66.01 of the Wisconsin Statutes, thq
\*/ 

VillA;^it"*UV eiects no! lq 6. gou.rned.by those.portions.of Sections 61.19 and
61,2f of the Statutes which reiate to the setection and tenure of the Village
Assessor, and which are in conflict with this Section.

(b) HereaftJr, i"ttruO of being elected, -t!t. Assessor or assessing fi1m,, shall be
\"'" 

;i,il#O Uv ttt. Viirug. r_t!tiO"nt, sibject to. confirmation by a-majority vote of

the -.-U#-.]..t oi itt. Village boar"d. Said person so appointgd .1o perform
the duties- 

-of 
such office shaTl have an indeiinite term and shall serve as

determined by contract. A corporation or an .independent contractor may be

uppoi"1A as ih" Village Assessoi. The corporatio.r or independent contractor so
;'p|;ili;A 

*thtii 
A.s-i-g""ate the pe.rson -responsible for ttie assessment. The

oiiigtr"e--stritt file tn?-otticiat o'ath under Sec. 19.01, Yit. Stat!,, and qlgn the

affidavit of the Ass"rioi-attached to the assessment roll under Sec. 70.49, Wis.

Stats. No person -iy Ur designated- by any corporatigS o.r independent
contractoi 

"ri.tr 

-tr. 
ttii been graited the 

'apprbpriatb. 
.certification under Sec.

1Z.Og, Wir. Stutr. For purposEg of this Subiection, "independent contractor"
means u pirio" *tto eithdr is under contract to furnish apglaisal and assessment
services oi is customaiiiy .nguged in an independently established trade, business
oipioiltiio" in which th6 seriides are offered io the general public.

State LawReference: Public Official's oaths and bonds, Sec. 19.01, Yit-.-Stats';
corDoration as assessor, Sections 6I.197 and -6-7.21, Wis'
Siuft.; affidavit of assessor,- S._9,.70_,49, Wis. Stats.;
assessor certification, Sec. 13'.02, Wis. Stats.; assessors in
cities, Sec. 70.05, Wis. Stats.



AN ORDINANCE REGARDING THE ELECNO${ OF MUNTCIPAL JUDGE OF THE VILI.AGE OF COLFM.

The Mtlage Board of the Village of Colfax, Wisconsln, do ordain as follows:

SECTION 1. Secilon 2-3-11(c) of the Code of Ordinances for the Village of Colfax is
hereby repealed and recreated as follows:

(c) Electlon; Terrn. The Municipal Judge shall be elected at large at
the spring election on the even-numbered years for a term of two (2)

Iffi [T#iffi :':11r:t'i:',1.'ffi#:n'ltiTSh'.*i#i*1
shall file an annual financial statement.

SEC1ON 2. This ordinance shall take effect upon passage and publicaUon as required by
law.

Adopted:

Published M a y  5 ,  2 O O 4
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SEC. 2-3-rr MUMCIPALJUDGE; JOINT MUNICIPAL COURT.

(a) Established. Pursuant to the authority granted by Chapter 755, Wis. Stats., there
is hereby established a Municipal Court for the Village of Colfar.

(b) OfEce of Municipal Judge Created. Pursuant to the authority granted by
Chapter 755, Wis. Stats., there is hereby created the office of Municipal Judge
for the Municipal Court for the Village of Colfax. Mid-term vacancies in the
office of Municipal Judge shall be filled by special election to be held not less
than fifty-five (55) nor- more than sevenfy (ZO) days after the order of the
Village Board therefore.

(.) Elecdon; Term- The Municipal Judge shall be elected at large at the .spring
election on the odd-numbered years for a term of two (2) years commencing on
May 1 succeeding the election. The Municipal Judge shall be subject to the
Wiiconsin Code of Judicial Ethics and shall file an annual financial statement.

(d) Salary. The salary of the Municipal Judge may be increased for a new term
prior- to the beginhing of the term for the Judge, or for the second ye_ar of a
ierm before the starf of the second year of the term of the Judge, but the
salary shall not be decreased during the term of the Judge. _ Salaries may be paid
annually or in equal installments as determined by the Village Boqrd, but no
Judge may be paid a salary for that portion of q4y term during which portion
the ludge- has not executed the official bond or official oath as required by Sec.
755.03, Wis. Stats., and filed under Sec. 19.01(4)(c), Wis. Stats., as amended. The
salary shall be as established by the Village Board.

(.) Bond; Oath. The Municipal Judge shall execute and file with the Clerk of the
Circuit Court for Dunn County the oath prescribed by Sec. 755.03, Wis. Stats,
and an official bond in such an amount of One Thousand Dollars ($1,000.00).

(f) Jurisdiction The Municipal Judge shall harle jurisdiction as provided by^ law and
Sec. 7 55.045, Wis. Stats., and 

- 
exclusive jurisdiction of violations of Village

ordinances and resolutions.
(g) Procedure in Muni"ipal Court.

( 1) The Municipai Judge shall keep his office and hold court in the Colfax
Municipal Building.

(2) If the' Municipai Judge is _tgmp_orarily _ absent, - sick, , or disabled, the
provisions of S^ec. 800.0'6(1), Wis. 

^Stats., 
s!1ll apply, and if the Municipal

iudge becomes incompetent, unable, or. fails__!o- qct, or in the event of a
vacancy, the provisions of Sec. 800.06(2), Wis. Stats., shall -apply.--Any
substitute Municipal Judge designated or assigned hereunder shall be
compensated as authorized by the Village Board. The Municipal Judge shall
satisfy all continuing education requirements for municipal judges.

(3) Upori the propei and timely 
-written 

lgqgg.st _for substitution of the
Municipal Judge, the provisions of Sec. 800.05, _Wis. Stats,-shall apply. . -

(4) The prbcedure in Municipal Court for the Village shall be as provided by
this Section and state laq including, without limitation because of enumer-
ation, Chapters 300, 755, 800 and Sec. 23.66 to Sec. 23.99,..28q..11, 288.15,
288.18 and 345.20 to 345.53, Wis. Stats. The Court shall abide by the
Wisconsin Rules of Evidence and shall abide by the Uniform State Traffic
Deposit Schedule. In non-traffic matte-rs, the Municipal fugg-e shall draft a
bond schedule, which shall become effective upon approval by the Village
Board. No bond shall exceed the ma:rimum penalty which could be imposed
for the ordinance violation.
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(h) Fees.\^^'/ 
(t)-- nonOs fgr appearance,.partial payments, and other funds collected ty the

Couri shall 
^6e 

treated' as escio* funds and deposited with the Village
Clerk-Treasurer

(Z) Th; Cierk of the Municipal Court shall collect all forfeitures and costs in
u"i uiiion or p-.."ding 

^before 
him and shall pay oY,"t t99\ moneys to the

Villaqe ClerklTreasurer not later than the seventh (7th) -business. .duY
ru.li?oirs 

-irir -;;;ipt -thereof. 
At the time of paymeqt, the Municipal

Co"ii Ci!"tf. ifrafi reiort to the City Clerk-Treasurei ihe title of the action,
the offense tor *trici-ih"-forfeitu.i, *as imposed and ̂ the total amount of
the f;ti;it"i", fr"i, penalty assessments ariO costs, - if any. The Yit-tgg"
Clerk-Treasurer shalf disburse the fees as provided in S-ec. 8?+.q,, Wis'
stais, ;6 oitu.r.t" any penalry assessments pursuant to Sec. 66.12(1Xb),
Wis. Stats.

(i) Board Muv Abolish Municipal Court. The Village Board Fay, by ordinu.t.: ot by
\''l 

l"*, 
"uoiiJtt 

th; M""icipal bourt at the end of lny term for-which the Judge has
been elected.

(i) Statutes XAopt"d by Reference. Chapters 755 and 800, Wis. Stats., are hereby
adopted by reference.

(k) ContemPt of Court-\^'/ 
(D"-Th'.-Mu"i.ipul Judge may punish for contempt.of Municipal Court for the
\ / 

Villase of Cblfa;< peisons zuiltv of either of the following acts:
a. 

^l?rfiionif 
.irir.o"du"ct in the presence of the court which interferes

with u .ourf il;;;aing or witli the administration of justice, or which
impairs the due respect for the Court.

b. ili'.ilrnil disoberjience, resistance or obstruction of authority, process
or order of the MuniciPal Court.

(Z) No perion may U. punisn6A for contempt before a Munici9.t^l*^g_t until an

oppSitu"ity 
-ir7r 

be9-r tfy.l thg person- to be heard in his or her defense.
If iht .oit.-pt- itGf.O i*qt"gs ^ disrespect or criticism of a Municipal
J"dge idtFAge 1s ?isqlalified from,piesiding ut ,t!: trial of contempt
unless the pe6dn.ttutg.d consents to tlie jqagq presiding at.the trial. For

th; prrdrJ of fr-".ing"a person's defensg, -the- Municipaf Judge Tay, if the

affliJ'A.t.nOunt doe"s nrit uppear for trial, issue a warrant for the person

to bE brought before the Municip4 Judge'
(3) Th;-M;ffiip;i luagr -uy qpon tg-{inE^any person guilty of contempt, under
\- / 

the provisions of 3ec. 800.t2, Wis. Stats-., order -syJl_Plrs.on ^to pav a
roiteirui;"iil; the penatty assessment under sec. 165.87: wis.^stats, q"9
uslii*.nt'undei-sJc. 5:.'46, wir. Stats. Upo4 non-payment of the forfei-
ture and assestn"ntr the peison foun{ gqilty of contempt may be sentenced
to the County jail not to exteed sevcn (7) days'

(l) Stipulations and Depo-siq i" Yt*cipal C.oyrt'\-/ 
(ii 

-T6; 
l,ru"i.ip;i- Jrdg; strS[ ."itublirh and submit to the Yillage Board for

upprouJ-i' s.frld.rT" of deposits ̂jor violations of Village ordinances,
,"Joririiont* unO- bylaws, e*..it traffic regulations which. are governed. 9V
S;^t4i.27, Wir. 

-dC;.-'wheri 
approv-eq by the Board, such.deposit, schedule

,nuir-u. p,itt.J il ttre office ot' 
^ttt" 

Municipal Court clerk and the Police
DePartment.

e\ per'so"i .ii"O for violations of City ordinances, resolutions or bylaws for
\"t 

ili;h 
*u - 

olporit has been established under this Subsection shall be
permitted to'mut 

".q 
stipuljrtion of no contest and a deposit in lieu of court

appearance as provided by State law.
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(3) The deposit schedule established by the Wisconsin Board of County Judgeq\ / 
and tha procedures set forth in Chapters 23 and 345, Wis. Stats., shall
apply to 

' 
stipu lations and deposits for violations of traffic regulations

eniaited in aciordance with Sec. 345.27,Wis. Stats.

State Law Reference: Chapters 755 and 800, Wis. Stats.

SEC. 2-3-12 CLERK OF THE MUNICIPAL COURT.

(u) Appointment. The Mu+i-cipal Ju-dge shall, in writing, ?Ppoint a Clerk of the\-./ 
M'uiicipal Court. The Cleik's sala-ry shall -!.e fr4ed bt the- Jillage Board. The
Clerk of tne Municipal Court shall hold office for ari indefinite term of office.
The Clerk shall, before entering upon the duties of h!s/he1 office, lake the oath
provided by Sec. 19.01, Wis. Slitrr^and _give.slch. bond as the Board.,mlV r.99ui1e.
1'tre oath 

'and 
bond of the Clerk of Municipal Court shall be filed with the

Village Clerk-Treasurer. The cost of such bond shall be paid by the Village.
(b) Duties. The Court Clerk shall:\ / 

(1) File and review citations and complaints, assuring their correctness;_

iZ) Reply to depqrtmental mail conierning routine matters as prescribed by the
Municipal Judge;

(3) Assign 
^docket-numbers 

to citations and complaints, type the docket sheets
and lather all material pertinent to cases;

(4) Dete"rmine and schedulb Court dates and facilities;-
iSi Communicate with law officers, attorneys and defendants regarding court

proceedings;
(6) 

^Balance 
d6ckets at the conclusion of court proceedings;

(7) Prepare and mail warrants and summons;
(S) Preiare monthly report of financial activities;
(q) Assist in the coliection of traffic bondsj

f iOi piepare necessary communications for jury trials and transfers to Circuit
Court;

(11) pettoi- such other duties as may be required by the Municipal Judge and
Village Board.

SEC. 2-3-13 ELIGIBILITY FOR OFFICE.

(a) No person shall be elected by the people to a V_illage office, Ybo 
js not at the

\-'l 
ii-"'of trir/tter election, a ciiizen oi ttr'e United States and of this, State, and an
elector of-ttr" Village, 

'and 
in case of a ward office, of the ward, and actually

residing therein.
(b) An app'oint.. by the Village President, requiri+g.to be.9q.-tfirTed by the Village
\-'l gouii,'*no shail be rejectEd by the Eoard, shatf be ineligible for appointment to

the same office for one (1) year thereafter.

State Law Reference: Sec. 62.09(2), Wis. Stats.
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SEC. 2.3-14 OATHS OF OFFICE.

(a) Oath of OfEce. Every officer of the Village, including members of Village
boards and commissions, shall, before entering upon his/her duties and within
five (5) days of his election or appointment or notice thereof, take the oath of
office prescribed by law and file such oath in the office of the Villqge Clerk-
Treasuier, provideil that the Municipal Judge shall take his/her official oath
within ten (tO) days after his/her eiection 

-and 
file it with ttre Dunn County

Clerk of Circuit Court prior to acting as Judge. Any person reelected or
reappointed to the same bftice shall take and file an official oath for each term
of service.

(b) Form, Procedure. The form, filing and general procedure for the taking of oaths
shall be governed by Ch. 19, Subchapter I, Wis. Stats.

State Law Reference: Ch. 19, Subch. I, Wis. Stats.

SEC.2-3-15 VACANCIES.

(a) How Occurring. Except as provided in Subsection_ (c). below, vacancies in
elective and appointive irositions occur as provided in Sections 17.03 and 17.035,
Wis. Stats.

(b) How Filled. Vacancies in elective and appointive offices shall be filled as
provided in Sec . t7 .24, Wis. Stats.

(.) Temporary Incapacitation- If any officer be absent or temporarily .incapacitated
frorn-any 

-cause,-the 
Board may appoint some person to discharge his duties until

he returirs or until such disabilify is- iemoved.

State Law Reference: Sec. 61..23, Wis. Stats.

SEC. 2-3.16 REMOVAL FROM OFFICE.

(a)

(b)

Elected OfEcials. Elected officials may be removed bv
Wis. Stats.

mav be removed

the Village Board as

as provided in Sections
provided in Sections 17.12(1Xa) and 17.16,
Appointed Officials. Appointed officials
17.12(1Xc) and 17 .16, Wis. Stats.

Annotation: 62 Atty. Gen. Op.97.

SEC. 2-3-17 CUSTODY OF OFFICTAL PROPERTY.

Village officers must observe the standards of care imposed by Sec. t9.21', Wis. Stats.,
with iespect to the care and custody of official property.

State Law Reference: Sec. 19.21, Wis. Stats.
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CHAPTER 4

Boards. Commissions and Committees

Board of Review
Zontng Board of Appeals
Librarv Board
Gener-al Provisions Regarding Meetings and Public Notice
Residency Required for Service on Boards and Commissions;

Attendance Standards
Committee and Commission Rules

SEC. 24-I BOARD OF REVIEW.

(a) Composition. The Board of Review of the Village of Colfa:r shall be composed of
the Village President, Clerk-Treasurer and all ViUqge Trustees. The Villagg
Clerk-Treasurer shall serve as Clerk of the Board of Review. The Assessor shall
attend all meetings of the Board of Review, but shall not vote.

(b) Compensation. The members of the Board of Review shall receive compensation
as determined by resolution of the Village Board.

(.) Duties. The ddties and functions of the Board of Review shall be as prescribed
in Sections 70.46 and70.47, Wis. Stats.

(d) Meetings. In accordance with Sec. 70.47.(3)b, Wit. Stats., the Village Bolrd do
hereby 

-exercise 
their right to designate hours _for the annual Board of Review

procel,dings other than those set forth in Sec. 70.47(3)a, and shall designate the
hours of ihe annual Board of Review. The Board may adjourn from day to day
or from time to time, until such time as its business is completed, providing that
adequate notice of each adjournment is so given.

(") ObjrJcdons to Valuations io be Writte_L -l!o person shall !.-e. permitEd,lo appear\ / 
and make objection before the Board of Review .of the Village of Qgtl+" to the
amount of vlluation of any property unless objection thereto shall first have
been made in writing and filed with- the Clerk of the Board of Review.

State Law Reference: Sections 70.46 and10.47, Wis. Stats.

SEC. 24.2 ZONING BOARD OF APPEAI-S.

(a) Establishment. A Zoning Board of Appeqls. shall blqp^po_t_lled^and governed by\ / 
the State zoning enabling law as contained in Sec. 62-.23, Yit, Stats., the Village
Zontng Code aid ordinances and this Section. The laws of the State or Villag,e
and lo"cal ordinances shall prevail in that order. The ?o1ulng Board of- Appeals
shall consist of five (5) cltizen members and two (2) alternate members, ap-
pointed by the Villagi: 

'President 
subjeg to confirmation. by the Village Board,^fot 

a three (3) year term of office. 
- 

The members shall be removable byjhe
Viifig" 

-Board ' 
for cause upon writte-n _ charges and , upon public hearing. 

- 
The

Villa[e President shall designate one of the members chairman.
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(b) powers. The ZoningBoard of Appeals shall have the following powers:
\", 

(D 
-i; 

tr"ur *d fiecide appeSli where it is alleged there,is.e.rror in any^.order,
r.q"ii"*;t O.Cition b'r Artermination made- by an adpinistrative official in
the enforcement of any Village Zonrng 9qd. gl?ny olqinglcg-ado.pted. under
s..tio"i- 62.23,61.35 or 62.t31 (wetlinds), 87.30 or 744.26 (flood plains) or
Chapter 91 (farmland preservation), Wis. Stats'

(z) i; [;;;-u"E-o"iior ip.cial.e"ceiiions to the terms of the Village zo.ning
unO- flooOptii" ;;"i"g' regulatioris upon which the Board of Appeals is
required to pass.

(3) To iuif oiii", upon appeal in specific ca.lgs, such variance from the terms
\",l 

;i th. Viiiug. 
'ro"i"fi'regulations 

as will not be contrary to - th9,, public
inteiest, *tr.i" o*irgio sfrecial conditions, a literal enforcement will result
i" piu.ticai AifficuftT' o. utttt"cessary hardship, So -that - Jh. spirit o.f the
zo{iii--a;d" ;hiii br observed, puutic safgty and welfare secured and
s"UsJaitiaijusti." Aott.; provided however, thit no such action shall have
the 

"tr".f 
t t 

"riuutiittlhg 
in any district a use or uses not permitted in

such district. Th;Z";i;g Board'of Appeqls shall n9t g1,ant use variances in
floodplain ot *"il*d uia conservaniy districts. In all other districts, tro

u. i'"uiiu"..- rnuri btgii;t.a unless the applicant has first,petitioned for a

zoning amendment or a conditional use per[111, if appltcable, ancl upon a

showins that no iu*zul and feasible .rse of the subject property 9an be

#j;^l? ;h.-;b;.ni. of such variance. Any use variince. granted shall be
UmiteA to the rp".iii. ur" described in the- Board's decision and shall not

p"r-it variancef 
- 
il t"rd, ir"a or other requirements of the district in

which located.
(4) To^ p;;;t tft" erection and use of a building or,gr9li9es in any location
\-'l 

*"Uj!.t to 
"pp;;pii"t; 

ionOiiionr and safefrrards in harmony with the

gen'eral purpodet bt the Zontng Code, {or *l.h pu{poses which are reason-

iUtv nec6ssarv for public convenlence and welfare'
(5) Tt[ 

^Z;tnf-'gbirh 
of Appeats may rev€rse or affirm wholly or in part or

mav modifu any order, 
't^.quir.mdnt, 

decision or determination as in its

opi'"io"""rdrrii6 u. -ua" ii-itr. pr"-ises. The concurring vote of four (4)

*"-b"rs oT the Zoning Board of Appeals. shall be necessary to .rev,else any

oto"i, r"q"it"tn""t, olElrion oi deteirninatiol ,ap.ge.aled from or to decide in

fauoi'ofl tie appliiant on any matter on which- i1 is. required to pass, or to

effect uw uuriaiiott in the requiiements of the Zoning Qodg, The grounds

"f 
;;;^"";h Jltrr-ination riiutt be stated and recorEed. No order of the

zoiti"ln'd;;;d-;i App"arr gruttiing a variance shall be valid for ] Period
ro"n"i"tffi;t iei il'";itti Frorn tlie date of such order unless the land use

p";ilit i;;btui";6 ;ithil *;h--period and the erection or alteration of a

buiiOl"gis started or the use is commenced within such period.(') |fi"ting and Rules.--efi 
*..tings-and hearingg of_the ?oning Board of Appeult lh{t !1:p:i,lo

the publici except. that the Board - may, go^.into executtve sesslon to oetlD-

erate after a ttl'atirrg or an ippeat.- ih; final vote on ?n appeal shall be

taken in op!"-iffi" uv t6r[ .utt .ugte, re.corded .and op-eh tot tl|Ji!
i"ioi.tio" irt tt 

" 
Board's' office. public notice of qf regular ?nd. ?p"9lul

meitings shall be given to the public and news media as requlrecl Dy tne

Wisconsin Open Meeting I-aw.
Sp;;i"l *.rii"gr mat b". .utt.o by the Chairman or bv the Secretarv at the

reouest o, *o?i;";;#:^ il#." ot;rp;;6i -"#ng shall be mailed to
;;:h";;b;; it'rruii iotty-.ight (a8) hodrs prior to tf,e time set for the
r*iti"g, or utttrouncement'of itt. tireeting shail be made at any meeting at

which all members are Present.

(2)
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(3) Hearings may be held at any regular or special meeting at the time set by
the Chairman.

(4) A quotum for any meeting or he.aring shall consist of four (4) members, but
\ / 

a lesser number -uy meet and adjourn to a specified time.
(5) a5" goird shall keep minutes dt. its.procebdiru.r, showing the vote.of each

member upon each {uestion, or, if absent or .falling to vote, il9icating such
fact, and Sftutt keep 

^ 
records of its examination and other official actions,

aff bf wtriitr shall 6" immediately filed in the office of the Village Clerk-
Treisurer and shall be public reiord. The Board shall adopt its own, rules
of piocedure not in conflict with this Code of Ordinances or with the
appiicable Wisconsin Statutes.

(6) Nd goard member shall particip?.te in the decision of or vgtq.upqlt any case
rn which the -.-U.t is iinancially interested, directly or-indirectly,.but the
Ch;irman shall direct an alter nate member to act initead. Disqualification
of a 

-*i-ber 
foi- interest shall not decrease the number of voGs .required

for 
-acting- 

,rpon any matter, but such member Tay U"q counted in deter-
minine *fi"ther a qrrbrum is present for the transaction of business.

(d) Offices. 
-ft 

" 
Vi1ug" board strdtt provide suitable offices for holding hearings

and the presentation of records, documents, and accounts.

State Law Reference: Sec. 62-23(1)(e), Wis.'Stats.

SEC. 24.3 LIBRARY BOARD.

(a) Organization; T"tqF.\-, 
f fi-m.i" 

-ii 
hireby created, p.ulsuaqt tg Chapter 43 of the Wisconsin Statutes,

a .nuni.ipuL tiUtuw eoird for the Villagie consisting of five (5). .p"trbers.
fur"*U.;ritp ittutt consist of one (1) !{age Trustee and four (.4) citizens
uppoitrt;a 5y ih; Village.lf.:igSttr..tuUjecf to confirmatr^qn by the Village
Board. pursuani to S"E $.54(1), wis. Stats., up to-two,.(l) members of the
Librarv Board may be residents'oi towns adjacenf to the Village^.

(z) G;;;'oJ-r".tt m6muers shall be from Vav 1st in tlq y"ut bf their appoint-
ment and thereafler- each regular appointment shall be for a term of three
(jj v"u6. Not more than on-e (1) member of the Village Board shall at any
orr"';i-; ur-u m.mber of the Library Board. Citizen members shall be
uppoi"ied by th; Vitiug" Presidenl, q"Ulect to confirmulig_l P l* Yillug"
B""tA.-- Thd Trustee fiember shaf be-appointed annually bylhe Yillug"
p."riO""t, r"Uj..i to confirmation -by _tliei Village Board. The Village
preiiOent' shud ippoint as one of thei Library Bdard members the school
distri;t ud-itrirtiii*, or his representative, ti, represent the public school
district or districts in which the library is located.

(3) n majority of the membership of the Board shall constitute a qlgllt_,

i+i As soon as praciicable aft6r the first appointments, at a date and place
\ 

"/ ii""d-bt rto 
'uppointing. 

officer, .anq .annuiatty thereafter, within thirty (30)

davs ift"t the'time de"signated' in this Section for the beginnil8 of terms,
G--.-U.tr of the Libiary Board shall orgauze -by election from among
their-number a President and such other offices that they deem necessary
to 

- 
pr.r.iiul u"o uoopi rules and regulations for the operation of the

1ibrarv.



(b) Duties and Powers. The
prescribed by ChaPter 43,
Wisconsin Statutes.

State Law Reference: Sections 43.54 and 43.58, Wis. Stats.

SEC. 244 GENERALPROVISIONS REGARDING MEETINGS
AND PUBLIC NOTICE.

(a) Regular Meetings; Public Notice. Every ̂ B.ouI4,-. Committee and Commission
\--'l 

.r""ut.d bv or exiltine under the ordinances-of the Village shall:
(1) Schedule a dat6, time and place for its meetings; ..,\
iti F";i-;i ;h;;'n".rrru{ pubtish, . notice iri or notify^ the official Village

n.*ipup"r in aOuance oi e^ach such regular meeting of the date, time, and
place tliereof, in compliance with state law, thereof; andf o!

(3) Fost an agenda of the matters to be taken up at such meeting., l
(b) ii.it-- oi NotiE". Such notice shall set forth ihe time, date, place and subject

matter of the meeting, including that intended for consideration at any contem-

iiil;a .roi.O sessiori'*hi.tt -"y be authorized by law, and may be in the
followins form:

Colfax will be held on (date),

Municipal Building, in Room

Sec. 2-4-3 Boards, Commissions and Committees

Library Board shall have the duties and^p-owers .as
and niore particularly set forth in Sec. 43.58 of the

19_, at (time) P.n., at the Colfar

to consider the following:

NOTICE OF MEETING

VILLAGE OF COLFAX, WISCONSIN

(commission)

please take notice that a meeting of the (commission) of the Village of

1. (Agenda items set forth).

2. Such other matters as authottzed by law.

Dated:

(Commission)

By

The Colfa,r Municipal Building is accessible to the

If special accommodations for

need, please contact the Colfar

visually or hearing

physically disadvantaged.

impaired individuals are

Clerk-Treasurer at (telePhone).
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(.) Notice to Members. Every member of any board, commission or committee of
the Village of Colfa:r shall be notified by the secretary thereof that a meeting is
to be held, and the time and place of such meeting and the subject to be
considered thereat. No member shall be intentionally excluded from any meeting
by a failure to give proper notice or a reasonable altempt to give profer notic6
to such member.

(d) Minutes to Be Kept. Every board, commission and committee shall keep a record
of the minutes of its proceedings and shall cause a signed copy thereof to be
filed by its secretary with the Village Clerk-Treasurer within one (1) week of
the meeting date. The Village Clerk-Treasurer shall furnish a copy of all
minutes filed with him to each member of the Village Board. All such minutes
shall be oublic records.

(") Special llfssrings. Nothing in Subsection (u) shall preclude the calling of a
special meeting or dispensing with the publication of notice or such posting of
the agenda, for good cause, but such special meetings shall nonetheless comply in
all respects with the provisions of Sections 19.81 and 19.89, Wis. Stats.

SEC. 24-5 RESIDENCY REQUIRED FOR SERVICE ON BOARDS
OR COMMISSIONS ; ATTENDANCE STANDARDS.

(u) Residency. Except for the Library Board, no person not a resident of and not
residing in the Village of Colfzur shall be appointed in a voting capacity to any
Village board, committee or commission. Any board or commission member who
moves from the Village shall be removed from such board or commission, but
may be appointed to serve in an ex officio capacity.

(b) Attendaric'e Standard. Members of board, c6mmittees and commissions are
required to attend a minimum of trvo-thirds (2/3) of the meetings in each gi* (6)
month period of their respective bodies, unless excused by the membership of
their body. Failure to comply with this Subsection may result in the removal
and repla6ement of the officiaj found to be in noncomplianie.

SEC. 24-6 COMMITTEE AND COMMISSION RULES.

(a) Except as provided herein, the provisions of
this Code of Ordinances relating to rules of
together with Robert's Rules of Orde.r, shall
committee board and commission meetings.

(b) A simple majority of the members of a committee or commission
a quorum.

Sections 2-2-17 through 2-2-2I of
procedure for the Village Board,

as far as applicable, also apply to

shall constitute
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CHAPTER 5

Ethics Code and Employment

Statement of Purpose
Definitions
Statutorv Standards of Conduct
ResponJiUitity of Public Office
Dedicated Service
Fair and Equal Treatment
Conflict of Interest
Advisory Opinions
Employees Covered by Collective Bargaining Agreements
Sanctions
Outside Employment

SEC. 2-5-I STATEMENT OF PURPOSE.

(u) The proper operation of democratic government requires that public officials and
employees be independent, impartial and responsible to the people; that govern-
ment decisions and policy be made in proper channels of the governmental
structure; that public-office not be used for personal gain; and that the public
have confidenc-e in the integrity of its government. In recognition of these
goals, there is hereby established in this Chapter a Code of Ethics for all Village
of Colfa,r officials and employees, whether elected or appointed, paid or unpaid
including members of boafds, committees and commissions of the Village, as well
as any individuals who are candidates for elective office as soon as such
individuals file nomination papers with the Village.

(b) The purpose of this Ethici Code is to establish guidelines for ethical standards
of conduct for all such officials and employees by setting forth those acts or
actions that are incompatible with the besl interests of the Village of Colfax and
by directing disclosure by such officials and employ_e_es of private financial or
oiher interests in matters affecting the Vill age. The Village Board believes that
a Code of Ethics for the guid-ance of elected and appointed officials and
employees witl help them avoid conflicts between their personal interests and
their fubhc resporisibilities, will improve standards gf public service and will
promoie and strengthen the faith and confidence of the citizens of this Village
in their elected and- appointed officials and employeg!. The Village Board lqtqby
reaffirms that each elected and appointed Village official and employee holds his
or her position as a public trust, and any intentional effort to realize substantial
personai gaiq through p$tSiel . conduci is a violation of that trust. The
provisions and purpos-e of this Ethics Code and such rules and requlations-as may^
be established 

^are^ 
hereby declared to be in the best interests of the Village of

Colfax.
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SEC. 2.5-2 DEFINTTIONS.

The following definitions shall be applicable in this Chapter:
(a) Public Official. Those persons serving in statutory elected or appointed offices

provided for in Chapter 61 of the Wisconsin Statutes, and all members appointed
to boards, committees and commissions established or appointed by the Village
President andf or Village Board pursuant to this Code of Ordinances, whether paid
or unpaid.

(b) Public Employee. Any person excluded from the definition of a public official
who is employed by the Village.

(c) Anything of Value. Any money or property, favor, service, payment, advance,
forbearance, loan, or promise of future employment, but does not include
compensation or expense reimbursement paid by the Village, honorariums, fees
and expenses under the standards and reporting requirements set forth in Sec.
19.56, Wis. Stats., campaign contributions as regulated by Section 2-5-7(k) of this
Chapter, or hospitality extended for a purpose unrelated to Village business by a
person other than a firm, corporation, partnership, or joint venture.

(d) Business. Any corporation, partnership, proprietorship, firm, enterprise, fran-
chise, association, org antzation, self-employed individual or any other legal entity
which engages in profit-making activities.

(") Personal Interest. Any interest arising from blood or marriage relationships or
from close business or political associations, whether or not any financial
interest is involved.

(0 Significant Interest. Owning or controlling, directly or indirectly, at least ten
percent (10%) or Five Thousand Dollars ($5,000.09) of the.outstan4ing stock of at
Ieast ten percent ( l\Vo) or Five Thousand Dollars ($5,000.00) of any business.

(g) Financial Interest. Any interest which shall yield, directly or indirectly, a
monetary or other material benefit to the officer or employee or to any person
employing or retaining the services of the officer or employ-ee.

SEC. 2-5-3 STATUTORY STANDARDS OF CONDUCT.

There are certain provisions of the Wisconsin Statutes which should, while not set
forth herein, be considered an integral part of any Code of Ethics. Accordingly, .the
provisions of the following sections- of fhe Wisconsin Statutes, as from time to time
amended, are made a part of this Code of Ethics and shall apply to public officials
and employees whenever applicable, to wit:
(a) Sec. 946.10. Bribery of Public Officers and E_mployees.
(b) Sec. 946.11. Special Privileges from Public Utilities.
(c) Sec. 946.12. Misconduct in Public Office.
(d) Sec. 946.13. Private Interest in Public Contract Prohibited.

SEC. 2-54 RESPONSIBILITY OF PUBLIC OFFICE.

Pubtic officials and employees are agents of public purpose and_ hold office for the
benefit of the public. 

- 
They ar€ bound 

- 
to uphold the Constitution of the

United States anci the Constitufion of this State and- carry out impartially the laws of
the nation, state and municipality, to observe in their ofticial acts the higbest
standards of morality and to clischarge faithfully the duties of their office regardless
of personal considefations, recognizing that the public interest must be their prime
concern.
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SEC. 2-5-5 DEDICATED SERVICE.

(u) Officials and employees should adhere to the rules of work and performance
established as the standard for their positions by the appropriate authority.

(b) Officials and employees should not exceed their authority or breach the law or
ask others to do So, and they should work in full cooperation with other public
officials and employees unless prohibited from so doing by law or by officially
recognized confidentiality of their work.

(.) Meribers of the Villagb staff are expected to follow their appropriate profes-
sional code of ethics. Staff membels shall file a copy of such professional
ethics codes with the Village Clerk-Treasurer. The Village Board shall notify the
appropriate professional ethics board of any ethics violations involving Village
employees covered by such professional standards.

SEC. 2-5.6 FAIR AND EQUALTREATMENT.

(u) Use of Public Property. No official or employee shall us9 or permit the
unauthorized use of-Village-owned vehicles, equipment, materials or property for
personal convenience or profit, except when iuch services are available to the
fublic generally or are prbvided as Village policy for the use of such official or-employEe 

in the conduct of official business, as authorized by the Village Board
or authorized board, commission or cofirmittee.

(b) Obligations to Citizens. No official or employge shall grant a.ny special. cgnsid-
eration, treatment or advantage to any citizen beyond that which is available to
every other cittzen. No official or employee shall use or attempt to use his or
her position with the Village to secure any advantag-e: prgfgrence or gain, over
and bbove his rightful remuheration and benefits, for-himself or for a member of
his or her immediate family.

(.) Political Contributions. No ofticial shall persogally solicit ftgp. aly Village
employee, other than an elected official, a contribution to a .political g3mpaign
committee for which the person subject to this Chapter is a candidate or
treasurer.

SEC. 2-5-7 CONFLICT OF INTEREST.

(a) Financial and Personal Interest Prohibited.
(1) No official or employee of the Village, whether paid or unpaid, shall engage

in any business or iransaction or shall act . in. regard tg financial or other
persoiral interest, direct or indirect, wtrich is incompatible wit-h the proper^rlischarge 

of official duties in the public intere.st -contrary to t^hg Ptovisions
of this Chapter or which would tend to impair independence of judgment or
action in the performance of official duties

(2) Any member of the Village .Board who has a financial interest. or, personal
int6rest in any proposed legislation before the Village Board shall disclose
on the records bf ttre Village Board the nature and extent of such interest;
such official shall not partiiipate in debate or vote for adoption. or defeat
of such legislation. IT the 

-matter 
before ttte Village Board involves a

member's personal interest with persoxs involved,- the member qay
participate 

^in 
debate or discussion and vote on the matter following

hisclosure, unless an ordinance or contract is involved; if an ordinance or
contract is involved, such official shall not participate in debate or
discussion and vote on the matter.
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(3) Any non-elected official, other than a Village employe€, who has a financial
interest or personal interest in any proposed legislative action of the
Village Board or any board, commission or committee upon which the
official has any influence or input or of which the official is a member
that is to make a recommendation or decision upon any item which is the
subject of the proposed legislative action shall disclose on the records of
the Village Board or the appropriate board, commission or committee the
nature and extent of such interest. Such official shall not participate in
debate or discussion or vote for adoption or defeat of such legislation.

(4) Any Village employee who has a financial interest or personal interest in
any p.roposed legislative action of the Village Board or . any board,
commission or committee upon which the employee has any influence or
input, or of which the employee is a member, that is to make a recommen-
dation or decision upon any item which is the subject of the proposed
legislative action shall disclose on the records of the Village Board or the
appropriate board, commission or committee the nature and extent of such
mterest.

(b) Discloswe of Confidential Information. No official or employee shall, without
proper legal authorization, disclose confidential information concernirig the
property, government or affairs of the Village, nor shall such information be
usetl to advance the financial or other private interests of the official or
employee or others.

(.) Incompatible Employment. No official or employee shall engage in or accept
private employment or render service, for private interest, when such em.p_lgy;
ment or service is incompatible with the proper discharge of his or her official
duties or would tend to impair such official or employee's independence of
judgment or action in the performance of his or her official duties,. unless
btherwise permitted by law and unless disclosure is made as hereinafter provided.

(d) Gifu and Favors.
(1) No official or employee shall accept or offer to accept anything. of value

from any person who, to his or her knowledge, is interested directly or
indirectly, or is seeking an interest, directly or indirectly, in any manner
whatsoever in business-dealings with the Village, or from any person who
conducts activities which are regulated by the Village, or from any person
who has interests which may be substantially affected by actions of the
Village.

(2) No o icial or employee shall accept or offer to accept anylhi-ng of value
that may tend to i-nfluence such official or employee in the discharge of his
or her iluties, or grant in the discharge of his or her duties any improper
favor, service, or thing of value.

(3) Gifts received under unusual circumstances should be referred to the Village
Board within ten (10) days for recommended disposition.

(4) An official or employee is not to accept hospitality !f, after consideration
of the surrounding circumstances, it could reasonably be concluded that
such hospitality would not be extended were it not for the fact that the
guest, or a member of the guest's immediate family, waq a Village -official
or employee. Participation in celebrations, graqd openings, .open- [ouses,
inform^ational meetings and similar events are excluded from this prohibition.
This paragraph furtlier shall not be construed !q prevent candidates for
elective officb from accepting hospitality from citizens for the purpose of
supporting the candidate's campaign.
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(.) Representing Private Interests Before Village Agencies or Courts-
(1) Non-elected Village officials and employees shall not appear on behalf of

any private person (other than him or herself, his or her spouse or minor
children) before any Vill age agency, board, commission or the Village Board
if the official or employee or any board, commission or committee of which
the official or employee is a member has any jurisdiction, discretion or
control over the matter which is the subject of such representation.

(2) Elected Village officials may appear before Village agencies on behalf of
constituents in the course of their duties as representatives of the elec-
torate or in the performance of public or civic obligations. However, th9
disclosure requirements of Subseciion (a) above shaf be applicable to such
appearances.

(0 Ad Hoc Committee Exceptions. No violation of the conflict of interest restric-
tions of this Section shall 

-exist, 
however, where an individual serves on a special

ad hoc committee charged with the narrow responsibility of addressing a specific
issue or topic in which that individual, o6 the employer or a client of that
individual, has an interest so long as the 

- 
individudl iliscloses to the Village

Board that such interest exists.
(g) Contracts \Mith the Villa9e. No official or employee who, in his or her.capacity

as such officer or employee, participates in tlr. making of .? contract in which
such officer or employee- has a priGte pecuniary interest, .direct or indirect, o!
performs in regard tb that contract some function requiring. the exercise of
discretion on th-e part of such official or employee, shall enter into any contract
with the Village unless:
(1) The contract is awarded through a process of public notice and competitive

bidding;
(2) The contract or activity is exempt from or otherwise deemed appropriate by

Sec. 946.13, Wis. Stats.;
(3) The Village Board waives this requirement after determining that it is in

the best interest of the Village to do so.
(h) Disclosure of lnterest in kgslition. To the extent known, any meryler. of the

Village Board who has a financial or personal interest iq any proposed legislation
befor? the Board shall disclose on the record of the Board the nature of and
extent of such interest. Any other official or employee who has a financial or
personal interest in any proposed legislative action of the Board and who
irarticipates in discussion with- or gives- official opinions or recommendations to^the gdard shall disclose on the record of the Board the nature of and extent of
such interest.

SEC. 2-5-8 ADVISORY OPINIONS.

When an official or employee has doubt as to the applicability of a provision of this
Section, such official or^ employee may apply to the Village Attorney for a-n. advisory
opinion. The official or emp[oyee shall- have _the opportunity to prese.nt his oI her
iriterpretation of the facts at issue and of the app^licapility of provisions of this
Sectibn before such advisory decision is made. Thia Section shall be -gpgqative in all
instances covered by its provisions, except when superseded by an applicable statutory
provision and statuiory 

^action 
is mandatory, or when the application of a statutory

irovision is discretionaiy but determined to be more appropriate or desirable.
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SEC. 2-5-9 EMPI-OYEES COVERED BY COI I trCTtVE BARGAINING
AGREEMENTS.

In the event an employee, covered under a collective bargaining agreement, is
allegedly involved in an Ethics Code violation, the terms and conditions set forth in
the applicable collective bargaining agreement shall prevail in the administration and
interpretation of Sections 2-5-1 through 2-5-It.

SEC. 2.5-IO SANCTIONS.

A determination that an employee's actions constitute improper conduct under the
provisions of this Chapter shall constitute a cause of suspension, removal from office-or 

employment or other disciplinary action. Sanctions, including ?ny disciplinary
action,- that may affect employees covered under a labor agreement will be consistent
with the terms and conditions set forth in the applicable labor agreement.

SEC. 2-5-11 OUTSIDE EMPI-OYMENT.

No full-time officer or employee of the Village shall engage in other ongoing,
significant remunerative employment within or without the Vill a19z provided that the
Village Board may approve 

-such 
outside employment or activity if it finds that it does

not interfere or Lonfljct with such officer's ability to perform his/her duties in an
efficient and unbiased manner. Violation of this provision shall be grounds for
removal from office of any such officer or employee.


